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To help you get the most out of your Thinkzoom LMS and content trial, we have put
together this handy checklist for you. Follow these steps to make sure you hit all the
great features Thinkzoom has to offer:

e Confirm your account via email
o The email will come from support@thinkzoom.com
o This is where you'll set your password for your Thinkzoom account
e Watch a full course and then take the exam
o Intwo days, you will receive a refresher quiz. This gives you the chance
to sample our training reinforcement, 4tify your Learning™
o Continue to watch as many courses as you'd like... you have access to all
of them!
e Search our course catalog for courses, topics, and tracks
o  You can pick and choose videos from any topic to make your own video

group

e Explore "Tracks," a Lominger's Competencies-based learning tool

thinkzoom ® weosien v o & =

& Accountability 8 admin

@} Dashboard
Understands why groups do what they do, picks up the sense of the group in teams of positions, intentions,

eds, what they value and

how to motivate them, can predict what groups will

"a e
2R Groups n
"
Answer for
E  course Catalog > Business
Success
ssssssssssssssssssssssssssssssss
4d  Classroom:
orientated and full of energy,
M The Quad

agroup of people. Most people believe that some are
re MADE. Being a leader is not only about directing someone
Ll Reports

& Members

Administration

I  Course Builder
&8




e Go to “Administration” from the menu and select “Campus Settings.” Then
click the “Customize” tab to edit your campus where you’ll be able to upload

your company logo and more.
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e Add up to nine coworkers to your Thinkzoom campus to simulate integrating
employees
o This feature helps you see what an implementation would be like (on a
small scale, of course) and how to integrate employees into the system.
Be sure to invite these new users to groups from your dashboard. They
will not see the video groups you see unless you specifically invite them
o Inviting co-workers to your Thinkzoom trial is a good way to have peers
review the eLearning content, try out the social learning technology in
The Quad, and provide data to run sample reports based on their course

views



e Give a minimum of one other user administrative privileges
o Found under "User Administration", by editing the user's profile and
assigning privileges you allow another user (or users) to have the same
administrative privileges as you, such as adding content, setting due

dates, and creating groups
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e Customize content

o Found under "Course Builder"

o Record your very own video course using our award-winning authoring
tool, upload your own content to our LMS, assign classroom training,
and more!

o Upload videos, documents, PowerPoint presentations, or PDF files

m Take the content you uploaded and add it to one of our existing

courses
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Create a new course by selecting the method you would like to use for creating the course below.
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e Modify courses and exam questions found under "edit" option on each video

o This features lets you edit exam questions for the training reinforcement

quizzes

e Make a group of videos "required" for your users

o Under the admin function within groups, you can "add activity" to make

a course required. You can even specify that the course be required

once a year and have a recurring notification

1 - ej4 Onboarding
3 hours

%82 0 members  [LJ 27 courses

2017 New Content

8% 24 members  [J 227 courses

Past Due: October 8th 2013

2018 New Content

8% 24 members [ 244 courses

2019 New Content

222 28 members [ 238 courses

Past Due: May 7th 2014

2020 New Content

2% 35 members (] 307 courses

Past Due: May 29th 2015

000

% Divurgent Compliance Training

NEW YORK stare
ANTLHARASSVENT TROCT

ANTI-HARASSMENT FOR

BB cployers of any size must train all of their

P -

B weosien v @
New York State Anti-Harassment Introduction

Bb ¢ @ Manage Requirements

In 2018, the state of New York updated their hara,

ent training laws. Under the new law, all
on This includes

who bid on state contracts. If you haveny
1o have to pay attention because a
explanation of sexual harassmy

2d sexual harassment training in a few years, you're going
as changed. In this course, you're going to receive a full
We're also going to go over some examples of conduct that would

Anti-Harassment: 0 nti-Harassment for Everyone

What constitutes sexual harassment at times can seem vague, and in some cases may even be

considered a matter of opinion. This is likely the reason why sexual harassment is the most common
form of harassment in United States’ workplaces. The goal of this series is to clear up any confusion
and dispel any notions by federal sexual laws. Every employee
should clearly understand what behavior is considered okay and what crosses a line. Every employee
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Everyone deserves to work in a safe and harassment-free environment, and one of your
responsibilities as a manager is to make that available to all employees. You set the tone, and you
shape the culture, and that's why this course is vital for you. This program will help you understand
what harassment is, how you can create a culture that helps prevent it, and what you need to do if an
employee comes to you with a concern. For more information, contact request@ej4.com.
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® Create your own custom user engagement report

o Found under "Reports", you can build custom reports that create excel
spreadsheets of when users took a course and what they scored on the

exam

o Under "Charts", modify date ranges to create visual representations of

your user engagement
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If you decide you would like to use Thinkzoom as your LMS, any users added,

activities done, or changes made during your trial will be in your company's campus.

Now that you've got a good idea on how to navigate Thinkzoom, it's time to take it

for a test drive. Click the link below to sign up for a free 15-day trial and get unlimited

access to Thinkzoom's features and all of our content.



